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Terms of Engagement for: Heritage Hub Volunteer
Purpose

Thank you for considering becoming a member of our team. Whatever your voluntary role at the Heritage Hub is, it's important we understand you, and you understand what we would like from a volunteer. A volunteer is anyone who works without payment other than expenses.
	First Name
	

	Surname
	

	Date of Birth
	

	Address & postcode
	

	Phone Number
	

	Mobile
	

	Email
	

	Days / Hours you would be available
	

	Start Date
	

	End Date
	

	Previous Experience


	

	Contact name and number in case of an emergency
	

	Medical conditions

(ones we might need to know about)
	

	What you would like to achieve whilst you are volunteering for us
(experience, company, new skills)
	


You agree to
1.1. To help HRGS to fulfil its objective:

Our aim is to investigate, record and promote the history of Sittingbourne and the local area by research, study, education and publication. We believe that History is the glue that holds communities together. 
1.2.  To perform your volunteering role to the best of your ability;

1.3.  To follow the organisation’s  procedures and standards, including health and safety and equal opportunities, in relation to its staff, volunteers and clients;

1.4. To maintain the confidential information of the organisation and of its clients;

1.5. To meet time commitments and standards agreed to and to give reasonable notice so -other arrangements can be made when this is not possible;

1.6. To provide referees as agreed who may be contacted, and to agree to a police check being carried out where necessary.

1.7. This agreement is binding in honour only, is not intended to be a legally binding contract between us and may be cancelled at any time at the discretion of either party. Neither of us intend any employment relationship to be created either now or at any time in the future.
Signed:………………………………………………………………    Dated: ………………………………

Who are the Historical Research of Sittingbourne?

The Historical Research Group of Sittingbourne is made up of professionals, academics and enthusiasts, all of whom share a passion for history and are keen to learn more about our local heritage. 

We run group research projects as well as support members with their own   projects. So, if members of the public like to work as part of a social group, or prefer to focus alone, we are here to help.

Our research room contains a large collection of local resources, such as documents, photographs, microfilms, slides, maps and its own local history library.

We publish research articles 10 times a year, produced by local people, for local people, in our magazine called ‘The Archive’. 

To learn more about us, please visit our website www.hrgs.co.uk , or join us on Facebook, or pick up a copy of  “The Archive”.

The Historical Research of Sittingbourne agree to:

2.1. Training: To provide adequate training and feedback in support of our policies and standards, a copy of which is in the Volunteer Handbook.

2.2. Insurance: To provide adequate insurance cover for volunteers whilst undertaking voluntary work approved and authorised by HRGS

2.3. Equal opportunities To ensure that all volunteers are dealt with in accordance with our equal opportunities policy, a copy of which is set out in the Volunteer Handbook.

2.1. Equipment: HRGS will endeavour to provide equipment to undertake the tasks required.
2.2. This agreement is binding in honour only, is not intended to be a legally binding contract between us and may be cancelled at any time at the discretion of either party. Neither of us intend any employment relationship to be created either now or at any time in the future.
Signed:………………………………………………………………    Dated: ………………………………
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